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Faculty Absence Request

Please complete this form to request time away from campus.  The form should be submitted to the Dean’s office well before your requested time away.  Thank you.
Name:

Current Date:


Please indicate your reason for absence:
Please list course number and name of the classes you are requesting to miss:
	Course Number and Name
	
	Date(s) missed

	
	
	

	
	
	

	
	
	

	
	
	


Please detail plans for each missed class:
If rescheduled, when?    

If faculty substitute, who?  

If other plans, such as film screening, etc., what are they?  

Total number of class session you are requesting to miss:

Who will cover your advisees:

Does this absence include a plan day?  ______Yes     ______No
Approved  /  Not Approved
